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Aid  to Adoption of Special Kids does not discriminate on the basis of age, gender, disabling condition, 
ethnic background or race and abides by EEOC and ADA hiring practices. 

 
 

Job Description 
 
Position:    HCBS Provider 
 
Supervised By:    HCBS Coordinator     
 
Education/Experience:   H.S. Diploma or GED required 
 
Essential Responsibilities  

·  Attend to the needs of clients in parent/guardian absence. 
·  Provide care consistent with the standards established by 

the family and/or the contracting agencies. 
·  Communicate with parent/guardian about time spent with 

their children. 
·  Document unusual incidents promptly and thoroughly. 
·  Inform AASK staff about changes in availability. 
·  Must maintain client confidentiality at all times. 
·  Must abide by all agency policies and procedures. 
·  Completion of training as directed. 
·  Maintain CPR and First Aid certification. 
·  Maintain clear DPS Fingerprint background check 
·  Supervise children’s interactions with peers in a public 

setting and while engaging with them in play. 
·  Follow through with guiding the child through established 

tasks, measuring their activities, and documenting their 
progress towards meeting their goals.   

·  Reporting a child’s progress to their family and the 
agency office via documentation.  

 
Basic Skills/Knowledge 

·  Must provide proof of High School graduation (Diploma) 
or GED. 

·  Must have reliable transportation and a method of 
communicating with the agency and families. 

·  Must demonstrate good problem solving and interpersonal 
skills. 

·  Must demonstrate the ability to participate in a diverse 
and collaborative working environment. 

·  Must be able to lift 25 pounds and have the ability to 
change diapers. 

·  Good communication skills, including the ability to listen 
carefully. 

·  Time management abilities are needed to manage a work 
schedule that is determined by mutual consent of both the 
child’s family and our Caregiver. 
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